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BIO

Cheri Stewart is the owner of Level Up Consulting, a firm
that specializes in fagtack projects.
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With a background in both Information Technology and
the Business, Cheri has worked asgrder, editor, and
consultantfor over fifteen years.

Originally from Arkansas, Cheri now resides in Houston
where she is active in Child Advocates. She is currently
writing a trilogy of fantasy novels.
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WHY YOU SHOULOLOVEEDITORS

o Writers are primarily concerned with expression.
(The creative experience)

o Editors are primarily concerned with perception.
(The reading experience)
> Good editors can:
Provide an objective view of the manuscript
- Alert the writer to grammar/usage/punctuation errors
|dentify inconsistencies

Help you construct a better manuscript, one the reader will
enjoy
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GENERABDITINGIIPS

o

Determine the level of editing desired

Mark only grammar/punctuation (baseline)

Improve flow, consistency, readability (substantive)
Understand the genre
. Tailor edits to the type of manuscript

Example: Exposition is more accepted in Science Fiction
Ensure editing marks are visible

Use a colored pen (red or purple works well)

Circle small marks or single marks on a page
. Track changes using wepilocessing software

|dentify things that give the reader pause
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SOMECOMMONPROOFREADINGBARKS

#

‘wlnsert a space

—

| w Capitalize the letter

| wDelete

‘wNew parag raph

‘wTranspose letters/words

‘wlnsert a period

BN I winsert text

| wlincrease indent level

| wDecrease indent level
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w Like it/this works
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~wlgnore the mark

| wSet in italics

~wSpelling error

“wSentence fragment

' Awk
' POV

en

- wAwkward word/phrase

“wPoint of view problem

| wlnsert en dash

| wlnsertemdash

~wSet in all capitals

Ic ‘wSet in lowercase
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EDITINGTHEWORKOFOTHERS

"An editor should tell the author his writing is better
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T T.S. Eliot
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Edit objectively

. Characters

. Genre
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|dentify things that work well, not just problems

Accept that the author may not make all recommended@
changes
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EDITINGYOUROWN WORK
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the morning, after hard work, | took a comma out of
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T Oscar Wilde
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o Allow time between completing a section and editing it
o Edit from a printed copy

o Read the section out loud or, even better, have someone
else read it and take notes

o Save previous versions
©YSSLI F aLIASOSa LI NI aé Txhi
manuscript
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UNDERSTANDINGIETARGEAUDIENCE

o Children/men/women

o Age range

° |ncome

o Ethnicity

o Qccupation

o Level of education

> Technical sophistication
o Scope (narrow or broad)
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