
EDITING

²ǊƛǘŜǊΩǎ BarCamp, October 24, 2009

Presenter: Cheri Stewart

Owner, Level Up Consulting
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AGENDA

1

ºBio

ºEditing tips

º Fiction manuscripts

ºNon-fiction manuscripts

º Free resources

ºQuestions and answers
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BIO

Cheri Stewart is the owner of Level Up Consulting, a firm 
that specializes in fast-track projects.

With a background in both Information Technology and 
the Business, Cheri has worked as a writer, editor, and 
consultant for over fifteen years. 

Originally from Arkansas, Cheri now resides in Houston 
where she is active in Child Advocates. She is currently 
writing a trilogy of fantasy novels.
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EDITINGTIPS

άL ƘŀǘŜ ŜŘƛǘƻǊǎΣ ŦƻǊ ǘƘŜȅ ƳŀƪŜ ƳŜ ŀōŀƴŘƻƴ ŀ ƭƻǘ ƻŦ ǇŜǊŦŜŎǘƭȅ 
ƎƻƻŘ 9ƴƎƭƛǎƘ ǿƻǊŘǎΦ ά

τMark Twain
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WHYYOUSHOULDLOVEEDITORS!

ºWriters are primarily concerned with expression.
(The creative experience)

ºEditors are primarily concerned with perception. 
(The reading experience)

ºGood editors can:

· Provide an objective view of the manuscript

· Alert the writer to grammar/usage/punctuation errors

· Identify inconsistencies

· Help you construct a better manuscript, one the reader will 
enjoy
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GENERALEDITINGTIPS

ºDetermine the level of editing desired

·Mark only grammar/punctuation (baseline)

· Improve flow, consistency, readability (substantive)

ºUnderstand the genre

· Tailor edits to the type of manuscript

· Example: Exposition is more accepted in Science Fiction

ºEnsure editing marks are visible

· Use a colored pen (red or purple works well)

· Circle small marks or single marks on a page

· Track changes using word-processing software

º Identify things that give the reader pause
5
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SOMECOMMONPROOFREADINGMARKS
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ωIgnore the markSTET 

ωSet in italicsItal

ωSpelling errorSp

ωSentence fragmentFrag

ωAwkward word/phraseAwk

ωPoint of view problemPOV

ωInsert en dashen

ωInsert emdashem

ωSet in all capitalsCap

ωSet in lowercaselc

ωInsert a space#

ωCapitalize the letterſ

ωDelete

ωNew paragraph

ωTranspose letters/words

ωInsert a period  

ωInsert text¨or §

ωIncrease indent level]

ωDecrease indent level[

ωLike it/this worksV

©
 C

h
e

ri S
te

w
a

rt 2
0

0
9

w
w

w
.le

v
e

lu
p

c
o

n
s
u

ltin
g

.c
o

m

http://www.levelupconsulting.com/


EDITINGTHEWORKOFOTHERS

ºEdit objectively

· Characters

·Genre

·²ǊƛǘŜǊΩǎ ǾƻƛŎŜ

º!ǎƪ ǉǳŜǎǘƛƻƴǎ ƛŦ ȅƻǳ ŘƻƴΩǘ ǳƴŘŜǊǎǘŀƴŘ ǎƻƳŜǘƘƛƴƎ

º Identify things that work well, not just problems

ºAccept that the author may not make all recommended 
changes
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"An editor should tell the author his writing is better 
ǘƘŀƴ ƛǘ ƛǎΦ bƻǘ ŀ ƭƻǘ ōŜǘǘŜǊΣ ŀ ƭƛǘǘƭŜ ōŜǘǘŜǊΦά
τT. S. Eliot
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EDITINGYOUROWNWORK

ºAllow time between completing a section and editing it

ºEdit from a printed copy

ºRead the section out loud or, even better, have someone 
else read it and take notes

ºSave previous versions

ºYŜŜǇ ŀ άǇƛŜŎŜǎ ǇŀǊǘǎέ ŦƛƭŜ ŦƻǊ ǘŜȄǘ ŜƭƛƳƛƴŀǘŜŘ ŦǊƻƳ ǘƘŜ 
manuscript
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άL ƘŀǾŜ ōŜŜƴ ŎƻǊǊŜŎǘƛƴƎ ǘƘŜ ǇǊƻƻŦǎ ƻŦ Ƴȅ ǇƻŜƳǎΦ Lƴ 
the morning, after hard work, I took a comma out of 
ƻƴŜ ǎŜƴǘŜƴŎŜΧΦ Lƴ ǘƘŜ ŀŦǘŜǊƴƻƻƴ L Ǉǳǘ ƛǘ ōŀŎƪ ŀƎŀƛƴΦέ
τOscar Wilde
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UNDERSTANDINGTHETARGETAUDIENCE

9

ºChildren/men/women

ºAge range

º Income

ºEthnicity

ºOccupation

º Level of education

º Technical sophistication

ºScope (narrow or broad)
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